2007 FACULTY SERVICE REPORT
Please provide the following, in the order listed, by first week of winter quarter, 2007:

Name:

If applicable, underline quarters you were on academic leave:   F    W    S    S

Teaching

1) If untenured, provide a statistical summary of numerical scores from all student course evaluations for each course from the past year [use the format appended to the end of this document].
2) Summarize the written comments you received on student course evaluations from the past year and provide your evaluation of those comments.

3) Attach copies of materials from peer teaching evaluation, if conducted.

4) Discuss your efforts this year to keep your courses current or other innovations.  Discuss the development and implementation of courses newly required of you this year.

5) List the names of students you are actively advising in research (indicate undergraduate, MS, MST, or Ph.D. and a working project title) Do not include students who made no progress this year, even if resident and registered.

6)  List students who completed theses/dissertations under your direction this year (indicate the degree received)

7) Cite student presentations given at scientific conferences this year.  (Provide complete citation, underline name of presenter.  Indicate if invited).
8) List students whose thesis/dissertation committees you actively served on this year as a member but not as chair/co-chair (indicate student name and degree program).

9) Attach two lines of evidence of teaching effectiveness, following the guidelines in the faculty handbook.  (Used for evaluating progress toward promotion).

10) Add final enrollment numbers and, if not already listed, all instructors, percent of course you taught, meeting time, and credit hours.  Attach the syllabus from each course you taught to the end of this document.
Add below any information relevant to your teaching performance not requested above. 

Scholarship

In the following, indicate student co-authors you have advised with asterisks by their names and indicate invited submissions with (INV) at the end of the citation.

1) Provide complete citation for each peer reviewed journal article, book, map, or book chapter published this year.

2) List authors, title, and journal/monograph for manuscripts which you completed and submitted for review this year (or resubmitted, if revision work was done this year) and which were still in review at year’s end.  Use citation format and include date submitted.
3) List authors and titles of manuscripts which you have worked on during this year to prepare for submission (or resubmission, if being significantly revised) but which were not complete at the end of the year.  Indicate the percent complete at the end of the year, to which journal it will be submitted, and the time frame expected for submission.

4) List grant proposals submitted for extramural funding this year (list authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the budget, and funding agency).

5) List grant proposals submitted for internal funding this year. (List authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the budget, and funding agency).
6) List grants for extramural funding initially funded this year (list authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the budget, your portion of the budget funded this year, and funding agency).
7) List continuing grants for extramural funding in force this year (list authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the total budget, your portion of the budget funded this year, and funding agency).
8) List grants for internal funding initially funded this year (list authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the budget, your portion of the budget funded this year, and funding agency).
9) List continuing grants for internal funding in force this year (list authors in order listed on proposal, title, project duration, total budget, percent overhead, your portion of the total budget, your portion of the budget funded this year, and funding agency).

10) List other scholarly activities: published conference abstracts - provide complete citation, indicate oral or poster, etc.). [Note: list articles published in reviewed conference proceedings here.  Articles invited for peer-reviewed monographs which are separate from the general conference proceedings should be listed under (1).]

Add below any information relevant to your scholarship performance not requested above. 

Service
(In listing the following, be sure to indicate leadership roles, such as chairing a committee).
1) List all activities in service to the department this year (committee work, non-research advising, and any other administrative work.  Indicate if you coordinate one of the department’s major fields of instruction.)

2) List all activities in service to COSM this year.
3) List all activities in service to the University aside from those listed above.
4) List all activities in service to your profession this year.
5) List all activities in professional service to the community this year.

Add below any information relevant to your service performance not requested above. 

Progress Toward Promotion and Tenure

Faculty holding the rank of Assistant or Associate Professor are to provide the following information if undergoing a review of progress toward promotion and tenure this year:

1) The total number of publications as defined by the Bylaws (section V.A.1).  Note they must peer-reviewed, in a journal of national or international distribution, and list WSU as your employer.).

2) An inclusive list of the journal/monograph titles in which these articles were published. 

3) If an Association Professor the give the number of these articles published since your last promotion, and also the number published in the last five years.

4) The total dollar amount of extramural funding you have received (if an Assistant Professor, list the amount since first WSU appointment.  Break down the total dollar amount into the following categories: competitive research grants, non-competitive grants/contracts, in-kind gifts such as equipment. If an Associate professor list only the amount since last promotion).

5) The total number of research presentations at scientific conferences (if an Assistant Professor, list the number since first WSU appointment.  If an Associate professor list only the amount since last promotion).

6) If an Associate Professor, list all items from this year’s activities (or years prior to 2005) which are relevant to the Bylaws criteria given under section V.C.2 “Evidence of a national reputation.”
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